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CiSKTR;Ui X!!T‘.iJ.,LI0WS GROUP 


CIG ADMINISTRATIVE ORDER 


PARNING PEPJ/JTS 


1. GENERAL 


Farkitig spaces adjacent to CIG buildings and unde'rx the' jurisdiction! 



of the igency are marked and numbered for identification as pps^Picted 
space. It is the responsibility of the Services Division to allocate 
such larking space to employees of the CIG and to maintain supervision 
thereof. 

2. APPLICATION P0R PARKING .'PERMIT 


Parking space ivill be assigned only to those employees who use their 
cars regularly in driving to and from word;. An employee desiring parking 


space in a restricted area must submit an application to Services. Division, 


who will maintain a waiting list and will assign space on a basic of date 

} 

of ap lication. Application forms are obtainable in Room 201, North 

! . 

Building, Ext. 2163-9. / 

i 

3. PARKING REGULATIONS I 


Those employees who have been assigned official narking spaces will 




observe the following regulations: 

a. Place the Parking Permd|t on the windshield, under the 


I 


rear -view mirror, in accordance - with the District of 

$ 

. ■ ' r 

Columbia inspection regulations. 

2 . 

' |f 

b. Park the vehicle -in the reserved space indicated on the 

c 

. . • • • l _ ■ 

permit. Use of other than officially assigned space in 

? 

reserved area may result in cancellation of the permit. 

c. Periodic checks will be made-to- determine that Vehicles are 

I 

parked in assigned spaces. If assigned space is occupied, 
drive ..to .a non-res trie ted area for temporary parking and 
. immediately notify ^^lliH^Ext. 2165-9 who will take 

■ . . ' • j ■ ’ 

action to have the space fvacated. 
k' PERMITS NOT TRANSFERABLE ; ! 


Permits are not transferaole between employees. If a reserved space 


\ 


STATINTL 


STATINTL 


STATINTL 

STATINTL 


is to be released because of resignation] extended leave, transfer to another 
agency, or for any other reason, the Services Division should be notified 
immediately in order that the space may bi reassi gned. 

5. PARKING I!! RON-RESTRICTED AREAS \ ' 


. ; Employees who do not drive to. work regularly or who have no regularly 
Approved For Release 2001/05/01 : CIA-RDP81-00728R0001 00050039-7 


'a -by, yK ..assigned parking space y/ill., nark .jthei’r, vehicles ; in non-restric.ted, areas - ^ 

- 
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5 December If t, , \ J ■ . , ) 


6. JOINT APi LIOA TI i:." F OP. iJRATTS Pi: Aimi/oF CIA KXUS 

GIG personnel who are coopers tinfc/v/i th others in car pools should 
make a joint ap plication for parking permits indicating the vehicles which 
vdll park in the space requested and a parking permit v/ill be issued 
for each such vehicle to oark in the same 'soace . In the event that the 

. V • 

car pool is discontinued, notice should be ^iven to the Services Division 
in order that a new allotment of space may fee made. 


FOR TILS DIRECTOR OF VWTiJJ* I" Til.T IG.2NCE: 

/ 


STATINTL 



Deputy 

( and Administration 
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.TOP-SECRET SECRET CONFIDENTIAL RESTRICTED JWCLASSIFlnD, 
( Sender will circle Glassification Ton and Bffil 

CENTRAL INTELLIGENCE GROUP 
INT ER- OFFICE ROUTING SLIP 
(Revised 10 Sept 1946) 



FROM 


TO 

INITIALS 

DATE 


DIRECTOR OF CENTRAL INTELLIGENCE 





EXECUTIVE TO THE DIRECTOR 





SECRETARY TO THE DIRECTOR 




j . 

EXECUTIVE OFFICE: ASST. EXECUTIVE DIRECTOR 

X 




ADVISORY COUNCIL 




X 

EXECUTIVE FOR PERSONNEL & ADMINISTRATION 



12/5/46 


CENTRAL RECORDS 


V *T • 



SECRETARY, NIA 





CHIEF, INTERDEPARTMENTAL STAFF 





ASST. DIRECTOR, SPECIAL OPERATIONS 





ASST. DIRECTOR, RESEARCH & EVALUATION 





ASST. DIRECTOR, COLLECTION & DISSEMINATION 





CHIEF, SECURITY BRANCH 















.APPROVAL. 

.ACTION 

.RECOMMENDATION 

.SIGNATURE 


.INFORMATION 

.RETURN 

.PREPARATION OF REPLY 
.CONCURRENCE 


DIRECT REPLY 
COMMENT 
FILE 
DISPATCH 


REMARKS: An additional Paragraph 6 has been added to the attached 

proposed Admin. Order on Parking Permits in accordance with 
your suggestion. Request your approval for publication of 
the order. 


TOP SECR^ 



TIAL 


RESTRICTED 



STATINTL 


STATINTL 
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’ TOP SECRET SECRET CONFIDENTIAL RESTRICTED UNCL ASSIFIED 
( Sender will circle classification Top and 

CENTRAL INTELLIGENCE GROUP 
INTER-OFFICE ROUTING SLIP ' 

(Revised 10. Sept 1946) 

)M TO INITIALS DATE 


DIRECTOR OF CENTRAL INTELLIGENCE 

EXECUTIVE TO THE DIRECTOR 

SECRETARY TO THE DIRECTOR 

EXECUTIVE OFFICE: ASST. EXECUTIVE DIRECTOR X 

ADVISORY COUNCIL 

EXECUTIVE FOR PERSONNEL & ADMINISTRATION 

CENTRAL RECORDS . 

SECRETARY, NIA 

CHIEF, INTERDEPARTMENTAL STAFF 

ASST. DIRECTOR, SPECIAL OPERATIONS 

ASST. DIRECTOR, RESEARCH & EVALUATIO N 

ASST. DIRECTOR, COLLECTION & DISSEMINATION 

CHIEF, SECURITY BRANCH 


\ 12/4/46 


.APPROVAL 

.ACTION 

.RECOMMENDATION 
. SIGNATURE 


. INFORMATION 
.RETURN 

.PREPARATION OF REPLY 
.CONCURRENCE 


DIRECT REPLY 
COMMENT 


. DISPATCH 


STATINTL 


REMARKS: The attached proposed Admin. Order on Parking Permits is 

ready for publication. with the changes as indicated. R equest 
your approval for issuance. 


TOP SECRET SECRET CONFIDENTIAL RESTRICTED 


-J 
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OTANDAnD FORM NO. 04 

; r v; -Approved For Release 2001/05/6l : CIA-RDP81 -00728R0001 00050039-7 

Office Memorandum • united states government 


,\S+ 


T0 : Executive for Personnel and Administration date: 2 December 191*6 

FROM ! Chief, Finance Division 
subject: p r0 p 0Set ji Procedure Issuance 


Attached hereto is the original and one copy of a proposed Administrative 
Order on the subject of “Parking Permits". This procedure was prepared 
by the Services Division in cooperation with the Procedures Unit, Finance 
Division. The reverse side of the original draft contains the signatures 
of the officers who have reviewed and approved the proposed order. 

Will you kindly review and if you consider the attached draft satisfactory, 
please arrange for clearance and release. 


t 
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CENTRAL INTELLIGENCE 'GRO^P 



■p y- -H p . 


STATINTL 


1. GENERAL 

Parking spaces adjacent to CIG buildings and under the jurisdiction 
of the Agenoy are marked and numbered for identification as restricted 
spaoe. It is the responsibility of the Services Division to allocate 
such parking spaoe to employees of the CIG end to maintain supervision 
thereo f • 

2. APPLICATION FOR PARKING PERMIT 

Parking spaoe will be assigned only to those employees who use 
their cars regularly in driving to and from work. . .An employee., das irine 
parking ^gpaoe in a restricted area must submit "if 

Gaitawar^Services Division, who will maintain a waiting list and will 
assign space on basis of date of application. Application forms are 
obtainable in Room 201, North Building, Ext. 2168-9, 

3. PARKING REGULATIONS 


Those employees who have been assigned official parking spaces 
will observe the following regulations: 

a. Place the Parking Permit on the windshield, under the 
rear-view mirror, in accordance with the District of 
Columbia inspection regulations. 

b. Park the vehicle in the reserved space indicated on 
the permit. Use of other than officially assigned 
space in reserved area may result in cancellation of 
the permit, 

c. Periodic checks mil be made to determine that vehicles 
are parked in assigned spaces. Sow e vo r j du e limf g fe d 
gu a rd an d pclioo fftoiM t icer r H J.^rnul po ss ible to maA S 
»- dc ta r ly ■ o hook on - tho propor utilij.atiun Of the apa 5e. 

JCf assigned space is occupied, drive to a., 
non-re for temporary parking and immediately 
notify Ext. 2168-9 who will take action to 

have the space vacated, 

STATINTL 
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4. PERMITS NOT TRANSFERABLE 


Permits are not transferable between employees* If a reserved 
space is to be released beoauee of resignation, extended leave, 
i . ‘transfer to another agenoy, or for any other reason, the Services 
-- Division should be notified immediately in order. that the spaoe may 
be reassigned, •' •' ' -,j v V' "iAi 

5. PARKING IN N0N-RESTRI0TED AREAS 

Employees :whb ilo hot 'drive' to -work' rbgui'arljr ' or who have no 
regularly assigned parking space will ; .park their vehicles in 
v , non-restrioted areas. , i •> - 


6 * JOINT APPLICATION FOR PIPITS BY MEMBERS OF CAR POOLS 



Executive 



for 


and Administration 


STATINTL 
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-Ge py Wo . 


CENTRAL I NTELLIGENCE GROUP 
CXQ ADMINISTRATIVE ORDER NO,,.. 
PARKING PERMITS 


1, GENERAL 

Parking spaoes adjacent to CIG buildings and under the jurisdiction 
of the Agency are marked and numbered for identification ao restricted 
space. It is the responsibility of the Services Division to allocate 
such parking apaoo to employees of the CIO and to maintain supervision 


2 • APPLICATION FOR PARKING PERMIT 


3. 


Parking space will be assigned only to those employees who use 
their oars regularly in driving to and from work. An employee desiring 
parking space xn a restricted area must submit a request to Mr. John 
Colborn, Services Division, who will maintain a waiting list and will 

& v! i f n !? a0B ° n baSiB ° f date of a PP lioa "tion. Application forms are 
obtainable in Room 201, North Building, Ext. 2168-9. 

PARKING REGULATIONS 


Those employees who have been assigned official parking spaoes 
will observe the following regulations: 


a. Place the Parking Permit on the windshield, under the 
rear-view mirror, in accordance with the District of 
Columbia inspection regulations. 

b. Park the vehicle in the reserved space indicated on 
the permit. Use of other than officially assigned 
space in reserved area may result in cancellation of 
the permit. 


c. Periodic checks will be made to determine that vehicles 
are parked in assigned spaces. However, due to limited 
police facilities, it is not possible to make 
a daily check on the proper utilization of the space. 
Therefore, if assigned space is occupied, drive to al 
non-restrictedarea for temporary parking and immediately 

2168-9 who will take action to 

have the space vacated. 


STATINTL 




I 
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4. PERMITS MOT TRANSFERABLE 

Permits are not transferable between employees. If a reserved 
apaoe Is to be released because of resignation, extended leave, 
transfer to another agency, or for any other reason, the Services 
Division should be notified immediately in order that the spaoe may 
be reassigned. 

5. PARKING IN N0N»RESTRICTED AREAS 

ISmployees who do not drive to work regularly or who have no 
regularly assigned parking space will park their vehicles in 
non-rostrioted areas . 


6 . J0I NT APPLI CATC ON FOR PKIM1 TS BY MEMBERS OF CAR POOLS 


CIG personnel who are cooperating with others in oar pools should 
make a joint application for parking permits indicating the vehicles 
which will park in the space requested and a parking permit will be 
la miad for «anh such vohiolo> In the event that the oar pool is dis- 
tohtinued, notice should be given to the Services Division in order that 
a new allotment of spaoe may be made. 


FOR THE DIRECTOR OF CENTRAL INTELLIGENCES 



STATINTL 
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CIG Amifl&TTUTIVa OUMl j m 

parking psrkits 


STATINTL 


1. GSmiL 

Parking spaces adjacent to GIG buildings and under the jurisdiction 
of the igency are marked and numbered for identification as restricted 
space. It is the responsibility of the Cervices Division to allocate 
such tarking space to employees of the GIG and to maintain supervision 
thereof. 

2. APPLICATION FOR PARKING JiRhlT 

Parking space will be assigned only to those employees who use their 
cars regularly in driving to and from worl;. An employee desiring parking 
space in a restricted area must submit an application to Services. Division, 
who will maintain a waiting list and will assign space on a basic of date 
of ap lication. Application forms are obtainable in loom 201, North 
Building, Tibet. 2168-9. 

3- PARKING RRGULATIlTS 

Those employees who have been assigned official parking; spaces will 
observe the following regulations: 

a. Place the Parking Permit on the windshield, under the 
rear -view mirror, in accordance with the District of 

t Columbia inspection regulations. 

b. Park the vehicle in. the reserved space indicated on the 
permit. Use of other than officially assigned space in 
reserved area may result in cancellation of the perrflit. 

c. Periodic checks will be made to determine that vehicles are - 
parked. in assigned spaces. If assigned space is occupied, 
drive to a non-restricted area for temporary parking and 
immediately notify 2163-9 who will take 
action to have the space vacated. 

j. ' PERMITS NOT TRANSFERABLE 

Permits are not transferaele between employees. If a reserved space 
is to be .released because of resignation, extended leave, transfer to another 
agency, or for any other reason, the Services Division should be notified 
immediately in order that the space may be reassigned. 

5. PARTING IN NON-RESTRICTED AREAS . 

ISmployees who do not drive to work regularly or who have no regularly 


STATINTL 
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6. JOINT Aj^i LICATIo." FOR 1 71 u..ITS PJT R:I~IkS u7 C/.h £0016 

GIG personnel who arc cooperating v/ith others in car pools should 
make a joint ap lication for parking permits indicating the vehicles which 
will park in the space re piented and a parking permit will be issued 
for each such vehicle to park in the some space. In the event that the 
car pool is discontinued, notice should be piven to the Services Division 
in order that a new allotment of space may be made. 


FOR VI Id ".IRdCTOR 07 


TILT in.h’CS: 


STATINTL 



and Administration 
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Approved For Release 00050039-7 



CIG AmiJISTRATIVE ORDER HR 

STATINTL 


PARKING PEPJ.1IT5 

GENERAL 




Parking spaces adjacent to GIG buildings and under the jurisdiction 
of the 'l:-:,ency are marked and numbered for identification as restricted 
space. It is the responsibility of the Cervices Division to allocate 
such larking space to employees of the GIG ana to maintain supervision 
thereof. 

2. APPLICATION FOR BARRING J'^RLIT 

Parking space will be assigned only to those employees who use their 
cars regularly in driving to and from worl;. An employee desiring parking 
space in a restricted area must submit an application to Services. Division, 
who will maintain a waiting list and will assign space on a basis of date 
of ap lication. Application forms are obtainable in Itoom 201, North 
Building, Ext. 2168-9. 

3. PARKING REGULATIONS 


j 

! 


f 



| 

\ 



Those employees who have been assigned official parking spaces will 
observe the following regulations: 

a. Place the Parking Permit on the windshield,- under the 
rear-view mirror, in accordance - with the District of 
Columbia inspection regulations. 

b. Park the vehicle in the reserved space indicated on the 
permit. Use of other than officially assigned space in 
reserved area may result in cancellation of the permit. 

c. Periodic checks will be made to determine that vehicles are - 

parked in assigned spaces. If assigned. space is occupied, 
drive to a non-restricted area for temporary parking and 
immediately notify 2168-9 who will take 

action to have the space vacated. 

i;. PERMITS NOT, TRANSFERABLE . 

Permits are not transferaole between employees. If a~ reserved space 
is to be released because of resignation, extended leave, transfer to .another 
agency, or for any other reason, the Services Division should be notified 
immediately in order that the space maybe reassigned. 

5- PARKING I'T NON-RESTRICTED AREAS 

Employees who do not drive to work, regularly or who have no regularly 


areas 






STATINTL 
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6. joint aj^licatlx" res ijgyxrs hy qt c 

CIO personnel .who are cooperating with others in car pools should 
make a joint apli cation lor parking permits indicating the vehicles which 
will park in the Space re guested and a parking permit will be issued 
for each such vehicle to park in the same space. In the event that the 
car pool is discontinued, notice should be given to the Services Division 
in order that a new allotment of space may be made. 
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STATINTL 



• 5 December 19)46 
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CliNTLIL 'HIT' J GROUP 

CIG ADI/.II flSTTtATIVli) 


PARKING PISELIITS 


1. GENERAL 


STATINTL 


RESCIND^ 

ORDER 


Parking spaces adjacent to GIG buildings and under the jurisdiction 
of the i ; ;,ency are marked and numbered for identification as restricted 
space. It is the responsibil ty of the Services Division to allocate 

such .arldng space to employees of the CIG and to maintain supervision 
thereof. 

2 - Al- PLICATION FCn PA, .RING JhhiLIT 

Parking space ivill be assigned on lp to those employees who use their 
cars regularly in driving to and from vorl;. A * 1 employee desiring parking 
space in a restricted area must submit an application to Services. Division, 
uho 7d.ll maintain a waiting list and will assign space on a basis of date 
of a p lication. Application forms are obtainable in Room 201, Perth 
Building, Ext. 2163-9. 

3- PARKING REGULATICPS 

Those employees who have been assigned official narking snaces rail 
observe the following regulations: 

a. Place the Parking Permit on the windshield, under the ' 
rear -view mirror, in accordance with the District of 
GENERAEolumbia inspection regulations. 


b. Park the vehicle in the reserved space indicated on the 
permit. Use of other then officially assigned space in 
reserved area may result in cancellation of the permit. 

c. Periodic checks will be made to determine "that vehicles are 
parked in assigned spaces. If assigned space is occupied, 
drive to a non— restricted area for temporary parking and 


ILLEGIB 


STATINTL 


immediately notify 
action to have the space vacated. 


t. 2163-9 who will take 


STATINTL 


' PjgPT S NOT TRANSFERABLE ’’ • 

Permits are not transferable between employees. If a reserved space 
is to be released because of resignation, extended leave, transfer to another 
age ncy ^ or f or any other reason, the Services Division should be notified 
immeoiately j.n order that the space maybe reassigned. 

5. PARTING IT NON-RES TRIG TED AREAS 

Employees who do not drive to work regularly or who have no regularly 
as s^g^eve4figi;i^lg^%g.^0fl|^/^l L] [.PI^p{|^81^\O72JROO£1 000500^7 ^ 3 ^’ 

7n . . TtrurTT) 1 n a n, — ___ . ...... . ... U cu » 
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6. JOINT APi LIGATIo: ' Fei-'iikhlTS BT o? C.U IDOLS 

GIG personnel who are cooperating: with others in car pools should 
make a joint ap location for parking permits indicating the vehicles which 
will park in the space requested and a parking permit will be issued 
for each such vehicle to park in the seme space. In the event that the 
car pool is ois continue cl, notice should bo given to the Services Division 
in order that a nev. r allotment of space map be made. 
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